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1 Introduction 

The present guide for reviewers and members of the Evaluation Committee is intended to 
support the work of the evaluators by providing: 

 

• practical information; 

• the evaluation procedure; 

• the elements on which the evaluation is based; 

• the expected results of this evaluation. 

The evaluation concerns proposals submitted to the 2023 CY Initiative of excellence - Support 
for Scientific Excellence and Internationalization. 
 

1.1 Description of the Fellows-in-Residence program 

 
The CY Initiative invites applications from high-level international scholars and scientists in all 
fields, for up to 6 research fellowships. The call is open to leading senior researchers, wishing 
to carry out original individual research projects. The program is hosted by CY Advanced 
Studies (CY AS), the Institute of Advanced Studies of CY Initiative. Fellows from all disciplines 
will take part in the Institute’s interdisciplinary exchange program. 

The fellows-in-residence program offers a multidisciplinary research environment and creates 
an opportunity for researchers to develop original research ideas, to apply their knowledge 
and skills to new domains and to develop cross-disciplinary initiatives. For the development of 
their research projects, fellows-in-residence will be jointly affiliated with one of the research 
centers of CY Initiative where they will be able to create contacts, exchange knowledge and 
collaborate with researchers from various fields. 

The CY AS Fellowship Program supports researchers from all countries and all disciplinary 
backgrounds. While there is no restriction on nationality, appropriate permission to work in 
France is required before taking up the Fellowship. 
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Two types of fellowships are proposed: 

• Senior fellowships: for researchers with more than 10 years of experience after their 
Doctorate, with a permanent position at a university or research institute. These 
fellowships are awarded for a duration of 4 to 10 months. It is possible, in case of a 
long-term collaboration, to divide this period into two or three annual stays. 

• National fellowships at junior or senior level: for researchers holding a permanent 
position in French universities. In view of developing collaborations between CYU and 
other national research centers, CY AS offers the possibility to host researchers during 
their CRCT semester by reimbursing the teaching charges to their home university. 

Fellows-in-residence will be jointly affiliated with CY AS and the research centers relevant to 
their research project. At CY AS, they will be offered office space and access to conference 
facilities. They may also take advantage of the housing facilities of the institute. 

Fellows-in-residence commit to a regular participation in the scientific activities of CY AS, 
including CY AS seminars and guest lectures. 

They are expected to develop collaboration with the research groups of CY Initiative, in 
relationship with their research activities. Before the submission of their application, they are 
strongly encouraged to establish contacts with the research groups in line with their research 
proposal.  
 
 
 

Reference documents: 
 
The website of the call for projects describes the scope of the call for proposals: https://cy-
initiative.smapply.io/res/p/docs/ 

 
 

1.2 Application 

The online application consists of two parts: 
• the first part concerns applicant’s personal information, the project summary, its 

integration in the scientific strategy of the researcher, the collaboration with the 

laboratory at CY Initiative and the expected impact of the project; 

• the second part includes the applicant’s CV, letter of support signed by the director of 

the research center and, possibly, additional documents.  
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2 Evaluation and selection process 

2.1 A two-level process 

The evaluation and selection process consists of two levels: 
• Each application is submitted to the evaluation of two experts who assess the online 

proposal on the platform 

o The experts are chosen for their disciplinary competence in connection with 

the submitted research project; 

o They submit their evaluation report by March 31, 2023. 

• For each application, the evaluation reports are submitted to one or two members of 

the evaluation committee for the consensus round. 

o A consensus report is written for each project on the basis of the evaluations 

above mentioned. 

o All consensus reports are submitted by April 19, 2023. 

 
The evaluation committee is composed of: 

• external members chosen for their scientific expertise and their experience in science 

policy; 

• vice-presidents or directors in charge of research in partner institutions; 

• the scientific coordinator of the call for proposals; 

• ESSEC's scientific representative within CY Initiative of Excellence. 

It can be assisted by the directors of the doctoral schools of CY Initiative. 
 
During the evaluation committee meeting a short list of projects is established and is proposed 
for funding to the Executive Office of CY Initiative. 
 

2.2 Confidentiality agreement and code of conduct 

Please see below the ANNEX A. 
 
 

3 Expert’s evaluation of proposals 

3.1 Objectives 

The purpose of the evaluation is to select the best proposals according the international 
standards for competitive project selection. 
 
The expert will evaluate: 

- The scientific quality and the innovative nature of the project; 

- Feasibility of the project; 

- The expected impact of the project; 

- The applicant’s experience and scientific excellence; 

- Link with the overall strategy of CY Initiative. 

 

3.2 Scoring 

The experts and the members of the Evaluation Committee complete a multi-criteria 
evaluation form on the online platform https://cy-initiative.smapply.io 
 

https://cy-initiative.smapply.io/
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Before the evaluation experts and members of the evaluation committee need to register and 
to confirm the activation link received by mail. 
 
The expert gives a score and a short comment for each evaluation criterion. Comments must 
be clear, concise, and consistent with scores. 
The scale of scores range from 0 to 50 as indicated in the table: 
 
 

 
 
 
Each evaluation should include a summary highlighting, in bullet point list, the strengths and 
weaknesses of the project proposal.  
 
The letter of support from the director of the research center will be taken into account for 
the evaluation of the strategic nature of the project. 
 

3.3 Practical information 

All expert’s work must be done remotely. 
 

3.3.1 Access to proposals 

 

Access to the files and the entry of the evaluations are done online, via the platform: 
https://cy-initiative.smapply.io 

 
 

• Experts and evaluators are invited to register when they receive an email from CY 

Initiative Platform.  

 
 

• The registration is done with your email address and a password that you generate.  

 

• Please click on the “join now button” 

https://cy-initiative.smapply.io/
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• The following screen will appear.  Please create 

your password. Please DO NOT use the 

facebook/twitter/google options at the top. 

 
 

• Following on from your registration, you will receive a confirmation email with a 

button for accessing the site. 
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• The expert can access to the list of projects assigned to him/her. 

 

 

If you have been a reviewer for us in the past, you will not have to create a new account, just 
access the one you created previously. (Indeed we will not send you an email to create a new 
account).  You can simply log in from this page. If you have forgotten your password, please 
click on the link to receive it again by email. 
 

3.3.2 Entering evaluations 

• Entering evaluations is done by an online questionnaire that will appear when you 

open the application. 

 
 
 

 
 
When you open the review you will initially see the ‘Summary’ of the application.  To see the 
application details, please click on “Application”:  

 
 
 

http://www.cy-initiative.smapply.io/
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Access to records requires compliance with the Confidentiality Agreement (annex A). You 
must contact the organizing committee in case of conflict of interest (aap-cy-
initiative@cyu.fr). 
 
 
 

 
You can move within the application using the “Jump to…” button in the left part of the screen. 
 

 
 

  
In case of difficulties, you can contact us at:  fir-inq@ml.u-cergy.fr 

 

 
  

mailto:fir-inq@ml.u-cergy.fr
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4 Annex A: Confidentiality agreement 

 
Code of Conduct for the evaluation committee members 
 

Confidentiality  
 

During the evaluation process, the evaluation committee members and experts must keep 
confidential all data, documents or other material (in any form) that is disclosed (in writing or 
orally) and that concerns this call for applications. 
 
The evaluation committee members and experts must keep their work strictly confidential, 
and in particular: 
 
1. not disclose (directly or indirectly) any confidential information relating to proposal(s) 

or applicants; 

 

2. not use the information communicated, nor the new concepts contained in the 

transmitted documentation, for purposes other than the assessment of the proposal; 

 

3. not discuss proposal(s) with others except during evaluation meetings;  

 

4. not reveal the content of the deliberations of the evaluation committee, the identity of 

the evaluators or the ranking of the proposals; 

 

5. not communicate with applicants during the evaluation or afterwards; 

 

6. keep all documents submitted for evaluation in a secure place; 

 

7. at the end of the evaluation, committee members and experts are responsible for 

ensuring adequate protection of electronic documents and information and for 

returning, erasing or destroying all confidential information. 

Impartiality 
 
The evaluation committee members and experts must perform their work impartially and take 
all measures to prevent any conflict of interests that is any situation where the impartial and 
objective implementation of the work is compromised for reasons involving professional, 
economic interest, political or national affinity, family ties or any other shared interest. 
 
In particular, the following situations will automatically be considered as conflict of interest: 
 
(a) for a proposal(s) the expert is requested to evaluate, if he/she: 
- was involved in the preparation of the proposal(s); 
- is a director, a collaborator or is in any way involved in the implementation of the proposal; 
- the expert works in a different department/laboratory/institute from the one where the 
research is to be carried out and - the departments/laboratories/institutes within CY Initiative. 
In this case, the other experts in the committee will be informed about the situation of the 
expert. 
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- has close family ties (spouse, domestic or non-domestic partner, child, sibling, parent 

etc.) or other close personal relationship with the applicant. In this case, the expert 

must be excluded from the evaluation. 

 

(b) The expert will be required to confirm — for each proposal(s) s/he is evaluating — that 

there is no conflict of interest, by signing this confidentiality agreement. 

If the expert is (or becomes) aware of a conflict of interest, s/he must immediately inform the 
Fellows-in-Residence program officer. 
 
Declaration 
 
As a member of an evaluation committee, in case of conflict of interests, during the application 
review I agree with: 
1. not evaluating the application concerned; 

2. not participating in the committee during the final deliberations regarding this 

application. 

 
 
 


